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1. O0mme mo10KeHus

Hacrosimum Ilonoxxennem onpeaensercs NopsaoK NOdydeHus, 00padOTKH, XpaHEHHS,
neperavyu U Jr00ro pyroro UCHoIb30BaHUS MEPCOHATBHBIX JAHHBIX PAOOTHUKOB MYyHUIIMTIAIIBEHOTO
aBTOHOMHOTO 00pa30BaTEIbHOTO YUPEKACHUS JONOTHUTEIBHOTO 00pa30BaHus IETCKO-FOHOIIECKON
CIIOPTHUBHOM MIKOJIBI p.11. bammakoBo Ilensenckoii ooactu (nanee - MAOY IOHOCIII p.m. bammMakoBo), a
TaK)K€ BEJCHMSI UX JIMYHBIX /1] (B Cy4ae, KOIr/la OHU BEAYTCS) B COOTBETCTBUHU C TPYIOBBIM
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

1.1. Hacrosmee [Tonoxxenue pazpadorano B coorBeTcTBun ¢ Koncturymueit PO, TpyaoBbIM KogeKkcoM
P®, Tlepeunem cBeneHHMl KOH(DHICHIIMAIBHOTO XapaKTepa, YTBEpKIEeHHbIM YKazoM lIpesuaenta PD ot
06.03.1997 Ne 188, deaepanbubiM 3akoHOM Ne 152 o1 27.07.2006 «O nepcoHaNbHBIX TaHHBIXY.

1.3. B Hacrosiiem Ilonoxxennu 6yayT UCHOIB30BaTHCS CIEAYIONIUE TEPMUHBI U OTPECIICHUS:

Pa6oronarear — MAOYJOAIOCII p.n. baimmakoBo, BCTynuBIIEE B TPYJAOBBIE OTHOIICHHUS C
pPabOTHHUKOM.

PaGorHuk — ¢usnyeckoe MO, cOCTOSIIEE B TPYAOBBIX OTHOIIGHUSX C pPabOTOIATENIEM.

IlepconasibHble NaHHBbIe PadoTHUKA - uHpOpMalusa, HeoOXoaumas pabOTOAATENI0 B CBSI3U C
TPYAOBBIMH OTHOLICHHSMH M KAacCalOMIascs KOHKPETHOro paboTHHMKA (cBeneHHst O (pakrax, COOBITHSAX H
00CTOSATEILCTBAX YaCTHOW KU3HH ).

O0padoTKka NepCcOHAJBHBIX AAHHBIX Pa0OTHMKA — IIOJyuY€HUE, XpaHEHHE, KOMOMHUpPOBaHUE,
nepenava uiM Jro0oe Ipyroe UCIoIb30BaHUE MEPCOHATBHBIX TaHHBIX PAOOTHHKA.

PacnpocTpaHeHue mepcoHAJBHBIX JAHHBIX Pa0OTHMKA — JEWCTBUS, HalpaBJICHHbIC Ha INepenavy
MEPCOHANBHBIX JAHHBIX OIpEAEICHHOMY Kpyry Juil (mepeaada TMepCOHAJbHBIX MaHHBIX) WIM Ha
03HaKOMJIEHHUE C IIEPCOHAIbHBIMU JAHHBIMU HEOIPAHUYEHHOI'O Kpyra JIULI.

Hcnonb3oBaHue mepcoHANBLHBIX JAHHBIX Pa0OTHMKA — JeWCTBUA (Omepaluu) ¢ MepCOHATbHBIMU
JTAHHBIMH, COBEpPIIIAEMbIC B LIEJSAX MPUHATUS PEIICHUN WM COBEPIIEHUS MHBIX JEUCTBHUH, MOPOXKIAFOIINX
IOPUANYECKHE MTOCIEACTBHS B OTHOIICHUU CyOBEKTa MEPCOHANBHBIX JAHHBIX WM APYTUX JIUIl JTUOO0 UHBIM
o0pa30M 3aTparuBaroliyx IpaBa U cBOOOAbI CyObEKTa MEPCOHATBHBIX JTAHHBIX WIN APYTUX JIULL.

KonduaeHunaapbHOCTh NMEPCOHAIBHBIX JAHHBIX Pa00THMKA - 00s3aTeNbHOE A COOIIOACHHUS
OIIepaTOpPOM WJIM UHBIM MOJYYUBUIMM JOCTYN K MEPCOHAIBHBIM JIaHHBIM JIMIIOM TpeOOBaHME HE JOMYCKaTh
WX pacrpocTpaHeHue 0e3 coriacus CyObeKTa MEepCOHANbHBIX MAHHBIX WU HAJIWYUS WHOTO 3aKOHHOTO
OCHOBAHUS.

3amuTa NepCOHAJBHBIX [JAHHBIX PA0OTHMKA — JEATEIbHOCTh YIOJHOMOYEHHBIX  JIMIl IO
00€eCneueHnIo, ¢ MOMOIIBIO JIOKAJIbHOTO PErylIupoBaHus, MOpsAaKa 0OpaOOTKM MEPCOHATIBHBIX JAAHHBIX U
OpPraHMU3aIlMOHHO-TEXHUYECKUX Mep KOH(UISHIMATIbHOCTH HWH(OPMALMK O KOHKPETHOM pabOTHUKE,
MIOJIyY€HHOU paboTo1aTesIeM B CBSA3H C TPYAOBBIMU OTHOIIECHUSMHU.

Konduaenunanbuas ungpopmanus — 310 uHPopmaius (B T0KYMEHTUPOBAHHOM HITH 3JIEKTPOHHOM
BU/JIE), OCTYI K KOTOPOH OTPAaHUYMBAETCS] B COOTBETCTBUHU C 3aKOHO/ATENbCTBOM PD.

2. Coop, 00paboTKa U 3alIIUTA NEPCOHAIBHBIX JAHHBIX PA0OTHUKA

2.1. TlepcoHanmbHBIe JaHHBIE pAaOOTHHKA OTHOCATCS K  KOHOUACHIMATBLHOW  WH(pOpMAINH,
TO €cTh MOPAAOK paboThl C HUMM pErjaMEeHTHPOBaH JIEHCTBYIOIIMM 3aKoHOAATenbcTBOM Pd u
OCYIIIECTBIISIETCS C COOJIIOJICHHMEM CTPOTO OIPENESIICHHBIX MpaBWi H yciaoBui. JlaHHBIE TpeOoBaHUs
ycTaHoBJeHbI cT. 86 TpynoBoro koaekca PO u He mojyuiexar U3MEHEHUIO, UCKIIIOUEHHIO, TaK KaK SBJISIOTCS
00s13aTeNbHBIMU JIJISI CTOPOH TPYIOBOTO OTHOIICHHS.

2.2. B nensx oOecreyeHus mpaB U cBOOOJ YellOBeKa M TIpakJaHMHa paboTomarens mpu oOpaboTke
MIEPCOHAIIBHBIX TAHHBIX pa0OTHUKA 00s13aH COOJI0IaTh CASAYIONNE O0IIe TpeOOBaAHNUS:

2.2.1. O6paboTKa MepCOHAIBHBIX TaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS UCKIIOUUTEIBHO B

1esix obecrnedeHus COOMI0ICHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACUCTBUS
paboTHUKaM B TpPYAOYCTPOMCTBE, OOyYE€HUM W TMPOJBIKEHHUH IO CiIyx0e, oOecredeHus] ITHIHOM
0€30macHOCTH PAOOTHHUKOB, KOHTPOJIS KOJMYECTBA M KaueCTBa BBITIOJHIEMOW pabOThl M obecreueHus
COXPAaHHOCTH MUMYIIIECTBA paboToaaTeNs, pa0OTHUKA M TPETHHX JIUIL;



2.2.2. Tlpu ompeneneHuu oObeMa M coaep)aHUs 00pabaThIBaeéMBIX  TEPCOHATBHBIX JTAHHBIX
paboTHHKa paboToaarenb AOIDKEH pyKoBojacTBoBaThcs Konctutymmeir P®, Tpynoseim kogekcom PO u
MHBIMU (pesiepaTbHBIMH 3aKOHAMU;

2.2.3. Bce mnepcoHanbHbIE JaHHbIE paOOTHHMKA CIEAyeT MoJay4yaTh JHMYHO Yy paboTHuka. Ecmum
MepCOHANbHbBIE JaHHbIE pA0OTHHKA BO3MOKHO IMOJIYYUTh TOJIBKO Y TPETbEW CTOPOHBI, TO PAOOTHHUK TOJIKEH
OBITH yBeIOMJICH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITh MOIYYEHO MMChbMEHHOE COTJIacHe.

PaGoronarens nomkeH cooOMIUTH PabOTHHKY O IENAX, MPEINojiaraeéMbIX HCTOYHUKAX M CHOco0ax
MOJyYeHUsI TEPCOHAIBHBIX JAHHBIX, XapakTepe MOJUIeKANMX IOJIYUYCHHIO MEPCOHAIBHBIX JaHHBIX
(manpumep, odopmieHHE 3ampoca Ha MpexHee MecTo paboThl pabOTHUKA B IENAX BBIICHEHHS €ro
npodeccHoHABHBIX KaueCcTB; 3ampoca B y4eOHOE 3aBEICHHE O MOJIMHHOCTU IOKyMEHTa 00 00pa3oBaHUU U
T.II.) U IOCTIEACTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTIache Ha UX MOJy4YeHHE;

2.2.4. PabGoTonarenb HEe UMEET IpaBa MoJdy4yaTh U 00padaThIBaTh NMEPCOHAIbHBIC JaHHBIE PAOOTHUKA O
€ro MOJIUTUYECKUX, PEIUTHO3HBIX U MHBIX YOEXKJIEHUSAX U YAaCTHOW KM3HU. B ciydasx, HemocpencTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOIICHH, B COOTBETCTBUU co craThedl 24 Koncturymum PO
paboTonaTenp BIpaBe MOIy4daThb U oOpalOaThiBaTh JaHHbIE O YACTHOM JKM3HU PaOOTHUKA TOJBKO C €ro
MIMCBMEHHOTO COTJIacHs;

2.2.5. PabGoTonaTens He UMEET MpaBa Moay4aTh 1 00pabaThiBaTh MEpPCOHATIbHBIC JaHHBIE PAOOTHHUKA O
€ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WU €ro MpodCOO3HOH NeATENbHOCTH, 32 HUCKIIOUYECHUEM
CJIy4aeB, IIPElyCMOTPEHHBIX (PeiepaIbHbIM 3aKOHOM;

2.2.6. Tlpu npuHATUN pELICHUH, 3aTparuBalOIIMX HMHTEPECh pabOTHHKA, paboTOIaTeNIb HE UMEET MpaBa
OCHOBBIBAaThCS HAa TEPCOHAIBHBIX JIAHHBIX PAOOTHUKA, MOJYYEHHBIX SJIEKTPOHHO WM B pPE3ylbTaTe HX
aBTOMATU3HPOBAHHOK 00pabOTKH.

2.3. Ilpu moctymieHun Ha paboTy pabOTHUK TPENOCTABISET IEPCOHAIBbHBIE IaHHBIE O cede B
JOKYMEHTUPOBaHHOH Qopme. A UMEHHO:

- MacmopT WM UHOU JIOKYMEHT, yIOCTOBEPSIOLINIA THYHOCTH;
- TPYIOBYIO KHHUXKY, 32 HCKIIFOUEHUEM CITy4aeB, KOTIa TPYA0BOil 10TOBOP 3aKIIIOUAETCS

BIIEPBBIC WM PAOOTHUK MOCTYMAET HA pabOTy Ha YCIOBHSIX COBMECTHTEIHCTBA;

- CTPaxoBOE€ CBUJETENHCTBO FOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPAXOBaHUS;
- JIOKYMEHTBl BOMHCKOTO y4€Ta - JUIsi BOEHHOOOS3aHHBIX U JIMLL, MOJJIEXkKAIINX PU3bIBY Ha

BOEGHHYIO CI1yXk0y;

- JOKyMeHT 00 o0pa3oBaHWH, O KBaIM(PUKAIMKM WIM  HAIMYAWA CHEIHAJIBHBIX 3HAHUW TIPH

MOCTYIUIEHUHU Ha paboTy, TPEOYIONIYIO CIIEIUAIbHBIX 3HAHUN WM CIICIUAIBHON MMOATOTOBKH;

- B OTJEJIbHBIX CIy4asiX ¢ y4ETOM CHelUPUKU pabOThI IEHCTBYIOIMIUM 3aKOHOAATENCTBOM PD

MOXET TpeayCcMaTpUBaThCA HEOOXOAMMOCTb IPEIbSBICHUS MPU 3aKIFOUYEHUH TPYIOBOIO JIOTOBOpa

JIOTIOJTHUTENBHBIX JIOKYMEHTOB (HampuMep, MEIUIIMHCKOE 3aKII04YeHNe Ui JUI] B Bo3BpaTe 10 18 ineT;

JUIS JTUTI, 3aHSATHIX HA TSHKETBIX paboTax u paboTax ¢ BPEAHBIMH U (MITH) OMACHBIMHU YCIOBHUSIMH Tpya, a

TaKKe Ha paboTax, CBA3aHHBIX C JBHUKEHUEM TPAHCIIOPTA).

2.4. 3anpermaetcs TpeOoBaTh OT JMIA, MOCTYMAKOUIEro Ha paboTy, JOKYMEHTBHl IOMHMO
npeaycMoTpeHHBIX TpynoBbiM KogekcoM P®, uapiMu  denepaiibHpIMU  3aKOHAMHU, yka3zamu [Ipe3unenta
P® u nocranosnenusmu Ilpasurenscrea PO.

2.5. Tlpm 3aKiIrOueHNH TPYIOBOTO JOTOBOpa M B XOJE€  TPYAOBOH  JESTEIHHOCTH MOXKET
BO3HUKHYTh HEOOXOMMOCTb B ITPEIOCTABICHUU PaOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe AETeH;

- 0 OEpEeMEHHOCTH KEHIIUHBI,

- 00 MHBAJIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/JI€ C MPEIbIAYIIEro MecTa paboThl;

- 0 HE0OXOMMOCTH yX0/1a 32 OOJILHBIM WICHOM CEMBU;
- Ipoyue.

2.6. Tlocie Toro, kak OyaeT MPUHSATO pPeHIeHUE O IpreMe PabOTHHKA Ha PaboTy, a TAKKE B IMTOCIICICTBUU
B TIpolleCcCe TPYAOBOW AEATENBHOCTH K JOKYMEHTaM, COJAEPKalllUM IepCOHANbHbIC NaHHbIE paOOTHUKA,
TaKke OyAyT OTHOCUTHCS:

- TPY/IOBOM JOTOBOP M MPHKa3 O pueMe Ha padoTy;



- IPUKa3bl O MOOUIPEHUAX U B3BICKAHUSIX;
- IpHUKa3bl 00 UI3MEHEHUH YCIOBHI TPYIOBOTO JOTOBOPA;
- KapTouka yHuumupoBanHoi Gopmer T-2, yTBepkaeHHas ocTaHOBIeHHeM [ ockomcTara
Poccun ot 05.01.04 Ne 1;
- Ipyrue JOKYMEHTHI.

2.7. Ecnu mepcoHalbHBIE JaHHBIE PAaOOTHUKA BO3MOXKHO MOJIYYUTH TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOHKEH OBITH YBEJAOMJIEH 00 9TOM HE MEHEee 4eM 3a TPU paboyuX IIHS U OT HEro JOJKHO OBITH
MOJIy4€HO MUChMEHHOE corjiacue (JIOO MUCHbMEHHBIN 0TKa3), KOTOPOe paOOTHHK JOJDKEH NaTh B TCUCHUE
IATU pabouuX THEH ¢ MOMEHTA MOIY4YEeHHUs OT paboTOIaTeNs COOTBETCTBYIOIIETO YBEIOMIICHHUS.

B nwmceMenHOM YBCAOMIICHUUA pa6OTOI[aTeJIL JOJI’KEH TIIOCTaBUTH pa6OTHI/IKa B H3BCCTHOCTH O
MOCIIEACTBHAX OTKa3a B Jlaye UM COIJIacusl Ha MOJydyeHUE NePCOHABHBIX JaHHBIX, BKIIIOYasi OTKa3 B IpUEME

Ha pabory.
2.8. Jluna, mosyvaronige TI€PCOHANIbHBIE JaHHbIE pPaOOTHHKA, OOs3aHBI COONIOAATh PEKUM
ceKkpeTHOCTH (koH(puaeHIMaNbHOCTH). JlaHHOE TMONIOXKEeHHE HE pacmpocTpaHseTcs Ha OOMeH

NePCOHATIBbHBIMU JaHHBIMU PAOOTHUKOB B MOPAKE, YCTAHOBICHHOM (pe/iepaIbHbIMHU 3aKOHAMM.

2.9. 3amuTa MEepCOHAIBHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO MX HCIOJIB30BAHUS WM YTPAThI
J0JKHA OBbITh oOecredyeHa paboToJaTe’NeM 3a CUeT €ro CPEACTB B MOpSJIKE, YCTAaHOBIEHHOM TpynoBbIM
KozaekcoM P®, unpiMu (eepanbHbIMU 3aKOHAMHU.

2.10. PaboTHMKM JOJDKHBI OBITH O3HAKOMJICHBI IIOJI POCIUCh C JOKYMEHTAaMH OpraHW3alluy,
yCTaHaBJIMBAIOLIMMHU MOPSAA0K 00pabOTKM MEPCOHATIBHBIX JTAaHHBIX PAOOTHHMKOB, a TAK)KE OCBEJOMJIEHBI 00
UX MpaBax U 00A3aHHOCTSX B 3TOW 00JIACTH.

2.11. PaGOTHUKM HE JOJDKHBI OTKa3bIBaTbCsi OT CBOMX IIpaB Ha COXPAaHEHHE U 3aIUTy TaWHBI.
Ecnu B TpynoBoM 1oroBOpe OyaeT comepxkarbesi HopMa 00 0TKaze pabOTHHKA OT JAHHOTO IIpaBa, TO B ITOM
YacTH TPYAOBOM JOrOBOp OYAET CUNTAThCS HEIEHCTBUTEIbHBIM.

2.12. Paboromarens u pabOOTHUKH JOJDKHBI COBMECTHO BBIPA0ATHIBATH MEPHI 3aAIIUTHI MEPCOHATBHBIX
JAHHBIX PaOOTHHUKOB.

3. XpaHeHHe NepCOHATbHBIX JAHHBIX PA0OTHHKA

3.1. Ceenenus o paboraukax MAOY JJOAIOCHI p.n. bammakoBo xpaHsATCst Ha OyMa)KHBIX HOCUTENSX B
MIOMEILEHUH OT/ela KapoB. J{JIsl 3TOro UCHoIb3yIOTCS CHEeNMaIbHO 000pYyA0BaHHbIE KAl U celbl,
KOTOpBIE 3alUparoTcs U onevatsiBatoTcsi. CBeleHUs 0 pabOTHUKAX pacnojaratoTcs B aln(aBUTHOM MOPSAKE.
Kittou ot mixadoB u celihoB, B KOTOPBIX XpaHsTca cBefeHus o pabotHukax MAOY IOJIOCI p.m.
bammakoBo, HaXOUTCS y CIELMAIMCTA OTAENIA KaJpoB, a IPU €r0 OTCYTCTBUHM — JUPEKTOPA LIKOJIBI.
Jlnunsie nena yBojaeHHBIX paboTHUKOB XpaHsaTcs B apxue MAOY JIOJHOCII p.n. bammakoso.

3.2. KoHKpeTHbIe O0S3aHHOCTH MO XPAaHEHWIO JIMYHBIX Jiel paOOTHMKOB, 3allOJHEHHMIO, XPAaHEHUIO U
BbIIaY€ TPYAOBBIX KHIDKEK (IyOJMKaTOB TPYAOBBIX KHH)KEK), HHBIX JOKYMEHTOB, OTpa)karoIIUX
NepCOHAJbHbBIC JJaHHble PaOOTHUKOB, BO3JIAralOTCs  Ha CHEIMATIKMCTa OTJeNa KaJpOB U 3aKPEIUISIOTCS B
TPYJOBBIX JIOTOBOPAX, 3aKJII0Ya€MOT0 C HUM, U JIOJDKHOCTHBIX HHCTPYKLHUSX.

3.3. B oTHOWIEHMH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOJATeIbcTBOM P® Moryr OBITH
YCTaHOBJIEHbl HHBIE TPeOOBAaHUSA XpaHEHUS, YeM MpeaycMoTpeHo HacTtosiuM Ilomoxkenuem. B Takux
Cllydasx CJENyeT PYKOBOJICTBOBAaThCS IpPaBWJIAMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIMM HOPMAaTHBHBIM
aKTOM.

3.4. CBenenus o paOOTHUKAX MIKOJBI MOTYT TaKe XPAaHUTHCS Ha JIEKTPOHHBIX HOCHTENSX, JOCTYN K
KOTOPBIM OIpaHUYEH MapOJIeM.

3.5. PaboTonarens obecriednBaeT OrpaHMYEHHUE IOCTYNA K EPCOHATIBHBIM JaHHBIM PaOOTHHUKOB JIULIAM,
HE YIOJIHOMOYEHHBIM 3aKOHOM JIN00 paboToaaTeneM Ajisl OTy4YeHHUs! COOTBETCTBYIOIIUX CBEACHUM.

3.6. locTyn K nmepcoHalbHBIM JTaHHBIM PAOOTHUKOB 0€3 CIEUAIbHOTO pa3peiieHust UMEI0T pabOTHUKH,
3aHMMAIOIIME B MIKOJIE CIEAYIOLIUE TOJKHOCTHU:

- TUPEKTOP IIKOJIBI;

- 3aMeCTUTENb AUpEeKTOpa 1o YP;

- CIIELMAJIMCT OTZEeNa KapoB;

- TJIaBHBIN OyXranTep.

3.7. Ilpm moONMy4eHHWH CBEJCHUMN, COCTABISIOMIMX TEPCOHAIbHBIC JaHHbIe paOOTHUKA, YKa3aHHBIC



JIUIIA TOJDKHBI UMETh MPAaBO MOJIy4YaTh TOJIBKO T€ MEPCOHANbHBIE JaHHBIE PA0OTHUKA, KOTOPhIE HEOOXOMMBI
JUTSL BRITIOJTHEHUSI KOHKPETHBIX (DYHKITUH, 3aTaHU.

4. Ilepenaya nepcoHaNbHBIX JAHHBIX PA0OTHHKA

4.1. Tlpum nepenaye nepcoOHAIbHBIX JaHHBIX PabOTHUKA pabOTOAATENb JOJDKEH COONIIOIATh CIEAYIOIHNE
TpeOOBaHUS:

4.1.1. He cooOmath mepcoHalibHbIe JaHHbIE PAOOTHUKA TPEThEH CTOpOHE 0e3 MUCHbMEHHOTO COTJIacus
paOOTHHUKA, 32 UCKJIFOUCHUEM CIIY4aeB, KOI/la 3TO HEOOXOIUMO B LENAX NPEAYIPEKIAECHUS YrPO3bl XKU3HU U
3I0pOBBIO pabOTHHMKA, a TaKXKe B CIyd4asX, YCTAaHOBJICHHBIX (eaepalbHbIM 3aKOHOM (Hampumep,
HECUaCTHbIM ciy4yal Ha @poOM3BOACTBE O00s3bIBaeT paloTojaresss IMpPH HEOOXOOUMOCTH JIOCTABUTh
MOCTPAJABIIEr0 B YYPESKICHHE 3/PaBOOXPAHEHUS, HEMEIJICHHO MPOMH(POPMHPOBATH POJCTBEHHUKOB
IIOCTPAJABILEro, a TakXKe HalpaBUTh COOOIIEHHWE B OpraHbl W OpraHM3allvd, OnpeieseHHble TpynoBbIM
kogekcom P® (ct. 228 TK P®), unbiMu (enepanbHbIMU 3aKOHAMH; O CIy4asX OCTPOIO OTpaBJICHUS
paboTozareb cOOOLIAET B COOTBETCTBYIOUIMI OpraH CAHUTAPHO-3MUAEMHUOIOIHUECKOT0 KOHTPOJIS).

VYuureiBas, uto TpyaoBoit kogekc PD He ompenessieT KpUTEPUU CUTyalUid, MPEACTABISIIOIIUX YIPO3y
KM3HHU WIN 310pOBbI0 pa0OTHHKA, pab0TOAATENb B KaXKAOM KOHKPETHOM Clly4yae JejaeT CaMOCTOSTENbHYIO
OLIEHKY CepbE3HOCTH, HEMUHYEMOCTH, CTENeHN Takol yrpo3sl. Eciu ke auio, oOpaTusiieecs ¢ 3apocoM,
HE YIOJIHOMOYEHO (efepaibHbIM 3aKOHOM Ha MOJIYYEHUE IEPCOHAJIbHBIX JaHHBIX pabOTHHKA, JHOO
OTCYTCTBYET NMCbMEHHOE COoIIacue pabOTHHKA Ha MPeIOCTABICHUE €r0 NepCOHANbHBIX CBEAECHUH, 1100, 110
MHEHHIO paboTojaTess, OTCYTCTBYET YIpo3a >KM3HM WM 3JI0pPOBBIO PabOTHHKA, paboToiarenb o0s3aH
OTKa3aTh B MPEJOCTaBICHUH MEPCOHAIBHBIX JaHHBIX JuLy. JIuiy, oOpaTUBIIEMYCS C 3alIpOCOM, BbIIAETCS
[IMCbMEHHOE YBEIOMIIEHHE 00 OTKa3€ B IIPEIOCTABICHUH [IEPCOHATIBHBIX JIaHHBIX.

4.1.2. He coobmiath nepcoHalbHbIE JaHHbIE PAOOTHHKA B KOMMEPUECKHUX LEsIX 0e3 ero MUChbMEHHOIO
corJyacus;

4.1.3. IlpenynpenuTh JHL, MOITYYaIOUIMX NEPCOHANbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBITh WCHOJB30BAaHBI JIMIIb B LENAX, JUII KOTOPBIX OHU COOOIIEHBI, U TPeOOBATH OT ATHX JIUI
MOJITBEPXKIEHUS TOTO, YTO 3TO MPABUIIO COOJIIOICHO;

4.1.4. OcymecTBiATh nepeaady NepCOHANbHbBIX JaHHBIX paOOTHUKA B IIPEJeNax OJHOro paboToAaTess B
COOTBETCTBHUHM ¢ HacTosmuM [lonoxxeHuem;

4.1.5. Paspematb JgocTynl K TMEpPCOHAJIbHBIM  JIaHHBIM  PaOOTHUKOB  TOJIBKO  CHEIHAJIbHO
YIIOJIHOMOYEHHBIM JIMIIaM, MpPU 3TOM YKa3aHHbIE JMIA JODKHBI MMETh IPaBO IMOJy4aTh TOJIBKO Te
NepCOHAIbHBIE JaHHBIE Pa0OTHUKA, KOTOPhIE HEOOXOAUMBI JJIsl BBITOTHEHNST KOHKPETHBIX (DYHKITHIA,

4.1.6. He 3ampammBaTh HH()OpPMAIMIO O COCTOSHUHU 370POBbS pabOTHMKA, 3a MCKIIOYEHHEM TeX
CBEIIEHU, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJIHEHHSI paOOTHUKOM TPYIOBOH (DyHKIHH
(HampuMep, JONMYCTUMO oOpalleHre 3a MHpopMaLueil 0 COCTOSHUU 310pOBbsl O€peMEHHOMN KEHIIUHBI NIPH
pEIIeHNH BOINpOca O €€ MEPEeBOJE Ha JIPYryro paldoTy, MCKIIOYAIOUIYI0 BO3/CHCTBHE HEOIAronpUsTHBIX
TEXHOTE€HHBIX (DaKTOPOB).

4.1.7. TlepenaBaTh mepcOHalbHBbIE JaHHbIE pPAOOTHUKA NPEICTAaBUTENAM paOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM TpyNOBBIM KOJAEKCOM M HactosimuM [lonokeHreM, M OrpaHMYMBaATh 3TY HH(DOPMAIUIO
TOJIKO TEMH TIEPCOHATBHBIMA JIaHHBIMU Pa0OTHUKA, KOTOPBIE HEOOXOAMMBI JIJISI BHITTOJTHEHUS YKa3aHHBIMU
MPEJCTaBUTENISIMU UX (PYHKIUH.

4.2. Jlanuble TpeOoBaHUs ycTaHOBIEHBI cT. 88 TpynoBoro kozekca P® u He monanexar M3MEHEHHUIO,
UCKJTIOUEHHIO, TaK KaK SBJISIOTCS 0053aTeNbHBIMU JJISi CTOPOH TPYAOBBIX OTHOIICHUH.

5. O0s13aHHOCTH Pa00THUKA M padoToaaTe s

5.1. B mensax obecrieueHus JOCTOBEPHOCTH MEPCOHAIBHBIX TaHHBIX PAOOTHUK 00s13aH:

5.1.1. Ilpu nmpueme Ha paboTy NpPeAOCTaBUTh PaOOTOJATENIO MTOJIHbIE U JOCTOBEPHBIE TaHHBIE O ceOe;

5.12.B cinydyae WH3MEHEHHUS CBEJCHMH, COCTABISIONIMX [E€pPCOHAIbHBIC JIaHHBIE pabOTHHKA,
HE3aMeJIUTEILHO MPEIOCTaBUTh JaHHYIO HH(OpPMAIHIOo paboTOAaTEINO.

5.2. Paboronarens o0s13aH:

5.2.1. OcymiecTBIATH 3alIUTY MEPCOHATBHBIX TaHHBIX PaO0OTHHKA;

5.2.2. OGecrieunTh XpaHEHHWE MEPBUYHOM YUETHOW JOKYMEHTAIlMM IO Y4YeTy TPyJa M €ro OIUIaThl, K
KOTOPOHM, B YAaCTHOCTH, OTHOCATCS AOKYMEHTHI IO Y4eTy KaJpoB, JOKYMEHTHI 110 Y4eTy HCIOJIb30BAHUS
pabouero BpeMeHH M pacueToB ¢ paOOTHUKAMH I10 OIuIaTe Tpyaa u jap. Ilpu 3TomM nepcoHalibHbIEe JaHHbBIE HE



JOJKHBI XPAHUTHCS JTOJIBIIIE, YEM 3TO OINpPaBAAaHO BBHIIOJHEHUEM 3ajad, ISl KOTOPBIX OHU COOUPATUCH, HIIN
JIOJIBIIIE, YeM ITO TpeOyeTCsl B MHTEepPecax JIUII, O KOTOPHIX COOPAHbI TaHHEIC,

5.2.3. 3anonHeHue TOKYMEHTAIlUH, COJEpP)KAIIe TEepCOHANIbHBIC JaHHbIE pPAaOOTHUKA, OCYIIECTBISIThH
B COOTBETCTBHU C YHU(DUIIMPOBAHHBIMH (hOpMaMU MEPBUYHON yUETHOW NTOKYMEHTALUU IO y4YeTy Tpyla U
€ro OIUIaThl, yTBEPKACHHBIMU MocTaHoBIeHUEeM ['ockomcTaTa Poccun ot 05.01.04 Nel;

5.2.4. Tlo nmucbMEHHOMY 3asBJICHHUIO pA0OTHHUKA HE MO3IHEE TPEX THEH CO AHS MOJA4H dTOTO 3asBICHUS
BBIJIaBaTh MOCJEIHEMY KOIMUHU JOKYMEHTOB, CBSI3aHHBIX ¢ paboTO#l (KOmMU MpuKaza O mpHeMe Ha padorty,
MPUKA30B O TMEPeBOJax Ha APYrylo paboTy, mpuka3a o0 YBOJBLHEHUU C PaOOTHI; BBITUCKH H3 TPYAOBOM
KHIDKKH; CIPaBKU O 3apa0OTHOH IjaTe, mepuoae paboTel y naHHOro pabotomatens u apyroe). Komum
JIOKYMEHTOB, CBSI3AHHBIX C PabOTOM, MOJKHBI OBITH 3aBEPEHBI HAAJEKAIUM 00pa3oM U MPEIOCTaBIATHCS
paboOTHHKY 0€3BO3ME3IHO;

5.25. B mensx oOecriedeHus COXPAHHOCTH JIOKYMEHTOB TIO JIMYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHUKOB B CiIy4ae peopraHu3aliy U JUKBUJAIMM OpPraHU3alluu, a TakKe COLMAaIbHOW 3aIIMIIEHHOCTH
IPaKJaH, BBIMOJHAIOMINX paboOTy MO TPYJOBOMY JIOTOBOPY, BKJIIOYATh B CBOM YUPEIUTEIbHBIC IOKYMEHTHI
MpaBWJIa yuyeTa U COXPAHHOCTH JIOKYMEHTOB IO JINYHOMY COCTaBY, a TaK)K€ CBOEBPEMEHHOH Iepelaun UX Ha
rocyJapCTBEHHOE XpaHEHUE MPU PEOPraHU3ANMM WIH JUKBHAAIMHA FOPUANYECKOro JHIa (pacropspiKeHue
[TpaButensctBa PO ot 21.03.94 Ne 358-p «OO6 oOecriedeHUH COXPAHHOCTH JOKYMEHTOB MO JIMYHOMY
COCTaBY»).

6. [IpaBa paGOTHUKOB B 11€JISIX 3AIMTHI MEPCOHAJBHBIX JaAHHBIX

6.1. B nensx obecrieueHus 3alIUThl MEPCOHANBHBIX JAHHBIX, XpaHAMIUXCS y paboTonaTens, paOOTHUKH
MMEIOT MPaBo Ha:

6.1.1.ITonuyro uHpopmManno 00 UX MEPCOHATBHBIX JAHHBIX U 00pabOTKE 3THUX JaHHBIX, B YaCTHOCTH,
pabOTHHUK HMMEET MpaBO 3HATH, KTO M B KAKUX LEJAX HCIOJB3YeT WM HCIOJb30BaJ €ro IMepCcoHATbHBIC
JaHHbBIE;

6.1.2.CB0OOIHBII OeCIUTaTHBIN JOCTYII K CBOUM NEPCOHAIBHBIM JaHHBIM, BKIIFOYAsl IPABO Ha MOTyYCHHE
KON JI000M 3amucH, cojepikallell MepcoHajbHbIE JaHHble pPaOOTHUKA, 33 HCKIIOYEHUEM CIIydaes,
MIPEYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM;

6.1.3. Onpenenenue npeacTaBUTENEH s 3alIUTHI CBOMX MEPCOHATIBHBIX JAHHBIX;

6.1.4. JlocTyn K OTHOCSIIMMCS K HUIM MEJIUIIMHCKUM JTAaHHBIM;

6.1.5.Tpe6oBaHneo0 UCKITIOUEHUH UM MCIIPABICHUH HEBEPHBIX MIJIM HEMOJIHBIX NIEPCOHATIBHBIX JAHHBIX,
a TakXe JaHHbIX, 00paboTaHHBIX ¢ HapyueHueM TpeOoBaHuil Hactosamero Kogekca. Ilpu ortkase
pa0oTozarenss MCKIOYUTh WM HMCIPaBUTh MEPCOHAIbHBIE NaHHbIE PAaOOTHUK MMEET IpaBO 3asBUTH B
MUCHbMEHHOW (popMe paboTOmATENI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO
Hecornacus. IlepcoHalibHbBIe JlaHHBIE OLIGHOYHOI'O XapakTepa pa0OTHUK HMEET MpaBO JIOMOJIHUTh
3asBIICHHEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

6.1.6. TpeboBanue 006 n3BemIeHNN pabOTOAATENEM BCEX JIUI], KOTOPHIM paHee ObUIH COOOIIEHBI HEBEPHbBIE
WIA HETOJHbIE TEePCOHAJbHBIE NaHHBIE pPaOOTHHKA, 000 BCEX MPOW3BEJCHHBIX B HUX HCKIIOYEHUSX,
UCTIPABJICHUSAX WIN JOMOJHEHUSX;

6.1.7.00xanoBanue B CyJ JIOOBIX HENPAaBOMEPHBIX ACUCTBUN WM Oe3melcTBHsI paboTomaTens IpH
00paboTKe M 3alUTE ero MePCOHATBHBIX TAHHBIX.

7. OTBEeTCTBEHHOCTD 32 HAPYLIIEHHE HOPM, PeryJIMPYIOIIMX MOJy4YeHHe, 00padoTKy U 3aIHUTY
NEePCOHAIbHBIX JAHHBIX PA0OTHHKA

7.1. Jluua, BUHOBHbIE B HApyLIEHUU HOPM, PETYIUPYIOIIMX TMOJIy4eHHe, OO0paboTKy M 3alluTy
MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, IPUBJIEKAIOTCS K AUCHUILUIMHAPHONW M MaTepHaIbHONM OTBETCTBEHHOCTH
B TIOpSAKE, YCTaHOBIEHHOM TpynoBeIM KojaekcoM P® u uHbBIMU (enepaJbHbIMH 3aKOHAMH, a TaKkKe
IIPUBJIEKAIOTCSA K I'Pa’kJIaHCKO-IIPABOBOM, aJMUHUCTPATUBHON M YIOJIOBHOM OTBETCTBEHHOCTU B IOPSIKE,
YCTaHOBJIEHHOM (he/iepaabHbIMU 3aKOHAMHU.

7.2. HenpaBomepHBbIii OTKa3 paboTomarens WCKIIOYUATh MM MCIPABUTh MEPCOHAJIBHBIC IaHHBIC
paOOTHHUKa, a TakXke JII000e MHOE HapylleHHe IpaB pabOTHUKA HA 3aLIUTY MEPCOHAIBHBIX JAHHBIX BIICYET
BO3HUKHOBEHHE y pabOTHUKA IpaBa TpeOOBaTh yCTpPaHEHHs HApyLIIEHUS €ro IpaB M KOMIICHCALUU



MPUYMHEHHOT0 TaKUM HapyIIeHHEM MOPAJIbHOTO Bpea.



C TlonmoxenueMm o pabote ¢ nepcoHadbHbIMU qanHbIME padoTHHKOB MAY J1O JIOCII 3uMHMX BHUIIOB CIOpTA
l'opona Tomcka, yTBep»KIeHHBIM MPUKA30M MIKOJIBI OT Ne «O06 yrBepxaecaun [lonoxenus o
paboTe ¢ MepCOHATBHBIMU JaHHBIMH Pa0OTHUKOB MYHHUITUTIAIIEHOTO aBTOHOMHOTO YUPEXKJCHHS JOMOTHUTEIHHOTO
00pa3zoBaHUs IETCKO-IOHOIICCKONW CITOPTUBHOM ITKOJIBI 3MMHUX BUAOB criopTa I'opoma TomMcka 03HaKOMIICHBI:
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MYHUIINITAJIBHOE ABTOHOMHOE YUYPEXIAEHUE JOINOJHUTEJIBHOI'O OBPA30OBAHUA
JETCKO-IOHOHIECKAS CIIOPTUBHASI HIKOJIA 3SUMHUX BU/I0OB CIIOPTA I'OPOJA TOMCKA
B. IMoxaropnas yi., 1.93, Tomck, 634045, Texn.: 8901-612-17-81

OBA3ATEJILCTBO
OT « » 2017r. Ne
0 HepasTJaIleHUH ePCOHATBHBIX JaHHBIX PAOOTHUKOB

A, , B Ka4yecTBE MHCTPYKTOPA-METOJMCTA B MEPHOJ TPYIOBBIX
OTHOIIEHUH C MYHUIUNAIBHOE ABTOHOMHOE YYPEKICHHE JIONOJHUTEIBHOIO 00pa3oBaHUsl JETCKO-
IOHOILIECKasl CIIOPTUBHAs IIKOJa 3UMHMX BUAOB criopta ['oposa Tomcka u B TeueHHe TPEX JIET MOCIE UX
OKOHYAHUS 0053YIOCh:

- He coo0IaTh IepCOHalbHbIE JaHHbIE PAaOOTHUKOB TpPeThe CTOpOHE 0e3 MUCBMEHHOIO  COIJacus
paOOTHUKOB, 3a MCKIIOUYCHHEM CIydaeB, KOTrJa 3TO TpeOyeTcss B LEISIX NPEAYNPEKICHHS YrPO3bI
KHU3HU U 37J0pOBbsl PAOOTHUKOB, B CIIy4yasiX, YCTaHOBJIEHHBIX JEHCTBYIOIUM 3aKOHO/1aTEIIbCTBOM;

- 00 yTpare WIn He0CTaye HOCUTENEeH NMepCOHANbHBIX TaHHBIX pAOOTHUKOB, YJOCTOBEPEHUH, KIHOYEH OT
MOMENIeHUH, ceipoB (MeTtammuueckux mkadoB) U o Apyrux (akrax, KOTOPbIE MOTYT IMPHBECTH K
pasriameH’io MepPCOHAIBHBIX JAaHHBIX PA0OOTHUKOB, a TAKXKE O MPUYMHAX U YCIOBUSAX BO3MOXKHOM
YTEUKH CBEJICHUI HEMEJIEHHO COOOIIaTh COOTBETCTBYIOLIEMY PYKOBOJUTEINIO.

Jlo Moero cBeseHHUsl JIOBEJIeHbl COOTBETCTBYIOILME IOJOXKEHUS O OOECHEYeHHI0 COXPAHHOCTH
MEPCOHANIBHBIX OaHHBIX pa60THI/IKOB. Mmue HU3BCCTHO, YTO HAPYHICHUC ITUX MOJ0KEHUHM MOXKET IOBJICYb
YIOJIOBHYIO, aIMHUHHMCTPATUBHYIO, I'PaXXJAaHCKO-IIPABOBYIO M HHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKoHomarenscTBOM Pocculickon denepanuu.

3am nupekTopa 1o yuyebHol paborte B.B. MuxaiinoBHa

DK3eMIUBsIp 0053aTeLCTBA O HEPA3TIIAIICHUN TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB TIOTyUHIIA
« » 2017r.




